
 

 

PROMETHEUS RENTAL QUALIFICATIONS GUIDELINES 
 

TOURING – Identification sufficient to verify name, date of birth and photo identification from at least one person of the group is required 
to tour.  
 
AVAILABILITY – Fully completed applications for apartment homes will be accepted on a first come, first served basis and are 
subject to the availability of the apartment type requested and local ordinance requirements.  Rental rates may change daily and are 
subject to change without notice. Good Faith Estimate: The number of units currently available, or which are expected to be 
available in the foreseeable future, of each size and area can be accessed at any time at https://prometheusapartments.com. 
Applications are accepted on a first come, first served basis. Units listed on the property website are available and there are no 
applications ahead of yours currently under consideration. 

 
RENTAL APPLICATION REQUIREMENTS – The following items are required: 
- A Rental Application is completed and processed for each applicant 18 years of age or older with payment of a non-refundable 

application fee.  Roommate applications must be processed simultaneously. If a proposed occupant over 18 years of age will be a non-
financially responsible applicant, indicate that election in the appropriate section of the application. Rental applications must be 
accompanied by a $300.00 deposit to execute rental agreement as described in the Agreement To Execute Rental Agreement. 

- All financially responsible applicants must execute the Lease Agreement and supporting documents and are jointly and individually 
responsible for entire rental payment. 

- All financially responsible and non-financially responsible applicants must execute the Non-Applicant Tenant Addendum if applicable. 
- Rent and deposit must be paid prior to move in. Cash is never accepted. 
- If application fee or deposit to execute payment is returned, the application to rent is subject to cancellation. Applicant represents all 

information provided on application to be true and accurate and understands that Management will rely upon said information when 
accepting application. If accepted, application becomes part of the Rental Agreement. Any misrepresentation of facts on the application 
will, at Management's option, result in disqualification of application and/or termination of rental agreement. 

- NOTE: No insurance will be required if: a) the household income of all the tenants in the unit is equal to or less than 50% of the area 
median income, adjusted for family size as measured up to a five-person family; or b) if the dwelling unit has been subsidized with 
public funds, not including housing choice vouchers). 

 

IDENTITY VERIFICATION – All applicants 18 years of age or older must provide identification sufficient to verify name, date of birth and 
photo identification.  
 

RENTAL APPLICATION APPROVAL – The below criteria are considered when processing an application for approval using a weighted 
system to create an applicant screening score. The applicant screening score is composed of five factors: Tradeline score, Debt-to-income 
score, Rent-to-income score, Credit score (from Credit Bureau), and Rental Payment History score. Each of these 5 factors has a numeric 
score calculated. The applicant screening score itself is calculated as a weighted average of the factors used, while additionally considering 
criminal conviction and eviction history on a pass/fail basis. If you have applied as a non-financially responsible applicant, you will only be 
screened for the non-financial criteria (Rental History, Eviction History and Criminal Conviction). Your income and other applicable financial 
criteria WILL NOT be considered; therefore, you will be relying solely on one or more co-applicants who elect to be financially responsible in 
meeting Management’s financial criteria.  
 
In addition to completing Management’s application form(s) and providing all information and documentation required therein, you may 
submit any additional written information or materials for Management’s consideration that you believe may mitigate potentially negative 
screening results. Additional evidence includes any written information you believe to be relevant to your predicted performance as a tenant. 

 
Based upon the application screening score, an application will be:  accepted, accepted with conditions, or denied.  If the application is 
denied, Applicants have the opportunity to correct, refute or explain negative information forming the basis for denial in order to appeal the 
denied application within 30 days. 

 
INCOME VERIFICATION – A stable source of income or equivalent assets must be verified. An applicant must have 2 times the total 
monthly rent in income or provide proof of liquid assets equal to 2 years of the monthly rent amount in order to be approved. Cumulative 
financial resources for all applicants are combined to meet household income requirements. Income stated inaccurately upon income 
verification will require that application and credit to be run again for only the verifiable portion of the applicant’s income as stated on the 
documents provided. All proof of income(s) must be in US currency, or documents converted and notarized. Income is defined as including 
but not limited to: wages, rent assistance (non-governmental only), and monetary public benefits. One or more of the following documents are 
required for verification:  
- One month of most recent original paystubs 
- Executed letter of hire from employer on company letterhead which outlines salary, position, start date and length of contract if 

applicable. Employment start date must be within 60 days of move in. 
- Prior year personal tax return (and/or Schedule C for business), plus 3 current and consecutive months of bank statements.  Account 

information under the business name must be accompanied by valid business license. 
- 3 current and consecutive months’ bank statements showing recurring income from any source, including, but not limited to social 

security deposits, pension payments, interest payments, child support, alimony, government subsidies paid to the applicant, etc. 
- Proof of liquid assets totaling 2 years of rent through 3 most recent, consecutive months of bank statements (for example, IRA’s, bonds, 

etc.). 
- Documents verifying rental assistance. 
- Documents verifying monetary public benefits. 
- Corporate Clients: Letter of responsibility serves as proof of income. (New clients must have a DUNS number and meet all required 

approvals).   
 

CREDIT VERIFICATION – Credit scoring is based on real data so all applicants are treated objectively.  The credit report contains 
information about the applicant and their credit experiences such as: bill-paying history, number and types of accounts, late payments, 
collection actions, eviction data, outstanding debt and the age of the accounts, debt to income ratio and other income factors. Bankruptcies 
on record up to 7 years is cause for denial. Consumer–reporting agency contact information is provided for denied or accepted with conditions 
screening results. We do not accept applicant provided screening reports. 
 

RENTAL HISTORY CRITERIA - Five years of eviction-free history is required except for general eviction judgements entered 
on claims that arose on or after April 1, 2020, and before March 1, 2022. Eviction actions that were dismissed or resulted in a 
judgement for the applicant will not be considered. Rental history reflecting any past due and unpaid balances to a landlord will 
result in denial of the application except for unpaid rent, including rent reflected in judgements or referrals of debt to a collection 
agency, that accrued on or after April 1, 2020, and before March 1, 2022.  
 

https://prometheusapartments.com/


Management may refuse to process an application if Applicant has repeated and verifiable violations of a Rental Agreement with 
Management within 365 days of submission of this application. Rental Agreement violations are repeated and verifiable when: i) 
at least 3 violations have occurred within a 1 year period, and the most recent violation occurred within 365 days before the 
submission of this application; ii) Resident received notice of each of the 3 violations in writing at the time each violation 
occurred; and iii) none of the 3 violations were cured (as provided in ORS 90.392) or resulted in a general judgment for the 
Applicant before the Applicant submitted the application. If Management refuses to process this application for this reason, 
Management shall provide Applicant with copies of the relevant notices considered. 

 

OCCUPANCY – The company’s maximum occupancy standard is two persons per bedroom plus one additional occupant, which is consistent 
with federal and state guidance as to generally accepted occupancy standards under applicable fair housing laws. Subletting and assignment, 
regardless of duration, is prohibited. Maximum occupancy standards are as follows:  Studio = 2     1 Bed = 3      2 Bed = 5 3 Bed = 7 

 

CRIMINAL VERIFICATION –  Upon receipt of the Rental Application and screening fee, Management will conduct a search of public 
records to determine whether applicant or any proposed resident or occupant has a “Conviction” (which means: charges pending as of the date 
of the application; a conviction; a guilty plea; or no contest plea), for any of the following crimes: drug-related crime; person crime; sex 
offense; crime involving financial fraud, including identity theft and forgery; or any other crime if the conduct for which applicant was 
convicted or is charged is of a nature that would adversely affect property of the Management or a Resident or the health, safety or right of 
peaceful enjoyment of the premises of resident or Management. Management will not consider a previous arrest that did not result in a 
Conviction or expunged records. A single Conviction for any of the following, subject to the results of any review process, shall be grounds for 
denial of the Rental Application.  
- Felonies involving: murder, manslaughter, arson, rape, kidnapping, child sex crimes, or manufacturing or distribution of a controlled 

substance. 
- Felonies not listed above involving: drug-related crime; person crime; sex offense; crime involving financial fraud, including identity theft 

and forgery; or any other crime if the conduct for which applicant was convicted or is charged is of a nature that would adversely affect 
property of the landlord or a tenant or the health, safety or right of peaceful enjoyment of the premises of the residents, the landlord or 
the landlord’s agent, where the date of disposition has occurred in the last 7 years. 

- Misdemeanors involving: some drug related crimes, person crimes, sex offenses, domestic violence, violation of a restraining order, 
stalking, weapons, criminal impersonation, possession of burglary tools, financial fraud crimes, where the date of disposition has 
occurred in the last 5 years.  

- Misdemeanors not listed above involving: theft, criminal trespass, criminal mischief, property crimes or any other crime if the conduct for 
which applicant was convicted or is charged is of a nature that would adversely affect property of the landlord or a tenant or the health, 
safety or right of peaceful enjoyment of the premises of the residents, the landlord or the landlord’s agent, where the date of disposition 
has occurred in the last 5 years. 

- Conviction of any crime that requires lifetime registration as a sex offender will result in denial.  
 

Criminal Conviction Review Process 
Management will engage in an individualized assessment of the applicant’s, or other proposed occupant’s, convictions if applicant has 
satisfied all other criteria (if the denial was based solely on one or more convictions) and: 

 
1) Applicant has submitted supporting documentation prior to the public records search; or 

 
2) Applicant is denied based on failure to satisfy these criminal criteria and has submitted a written request along with supporting 

documentation. Supporting documentation may include: 
- Letter from parole or probation officer 
- Letter from caseworker, therapist, counselor, etc. 
- Certifications of treatment/rehab programs 
- Letter from employer, teacher, etc. 
- Certification of trainings completed 
- Proof of employment 
- Statement of the applicant 

 
3) Management will: 

- Consider relevant individualized evidence of mitigating factors, which may include: the facts or circumstances surrounding the 
criminal conduct; the number and type of incidents; the age of the convicted person at the time of the conduct; time since the 
criminal conduct; time since release from incarceration or completion of parole; evidence that the individual has maintained a good 
tenant history before and/or after the conviction or conduct; and evidence of rehabilitation efforts. Management may request 
additional information and may consider whether there have been multiple convictions as part of this process. 

- Notify applicant of the results of Management’s review within a reasonable time after receipt of all required information. 
- Hold the unit for which the application was received for a reasonable time under all the circumstances to complete the review unless 

prior to receipt of applicant’s written request (if made after denial) the unit was committed to another applicant. 
 

In addition to completing Management’s application form(s) and providing all information and documentation required therein, 
applicants are welcome to provide supplemental evidence with the application for management’s consideration when processing. 
 
 
A disabled person shall be provided reasonable accommodations/modifications to the extent necessary to provide the disabled person with 
an opportunity to use and occupy the Premises in a manner equal to that of a non-disabled person.  If Applicant (or a member of 
Applicant’s anticipated household) has a disability and, as a result of this disability, needs a change in Management’s rules, policies or 
procedures, or a modification to the apartment or common area, in order to give an equal opportunity for housing to Applicant, please let 
Management know and we can begin the interactive process regarding your request. 
 
Management employs a non-discrimination policy that follows the requirements of federal, state or local law.  Management may 
not discriminate against applicants due to race, color, religion, sex, sexual orientation, national origin, marital status, familial 
status or source of income.   
 

 
 


